
WINTER SCHEDULE 

2018

MICROSOFT FOR THE WORKPLACE 

Class Description: This course is intended for students who are looking to advance 

their skills with Word, PowerPoint, and Excel. Students must have fundamental 

knowledge of Microsoft, basic keyboarding skills, and basic computer skills before 

registering for this course. This is an Advanced Course.

Gaithersburg Library ave, 2nd floor 
18330 montgomery village ave. 

Gaithersburg, MD 20879 
questions: 240-777-4959
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East County Regional Services Building 
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